®X LETTER OF INTENT TEMPLATE PACK

Date Recipient

Dear [Name],

I am writing to express my interest in joining [Organisation] in a role in [area]. I am particularly drawn to [specific
reason].

[Background sentence]. [Achievement with result].
I would welcome the chance to discuss how I could contribute. My résumé is attached, and I am available [date].

Sincerely, [Name, contact details]
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